


1. DRESS AS IF YOU WERE GOING ON AN INTERVIEW.
2. SPEAK CLEARLY AND LOUDLY, SINCE IT MAY BE HARD
    TO HEAR AT SOME FAIRS.
3. DON’T LEAN OVER BUT TRY TO KNEEL AT THE
    EMPLOYER’S LEVEL.
4. TRY TO FILL OUT THE APPLICATION AND RETURN
    IT TO THE EMPLOYER BEFORE YOU LEAVE THE FAIR.

5. TAKE DOWN CONTACT INFORMATION FROM
    PROSPECTIVE EMPLOYERS AND CALL THEM A FEW
    DAYS LATER TO REMIND THEM OF YOUR INTEREST
    IN THEIR COMPANY.

6. BRING ENOUGH COPIES OF YOUR RESUME
    TO LEAVE WITH EMPLOYERS.

TIPS FOR AN INTERVIEW 
1. PLAN ON SHOWING UP AT LEAST 15 MINUTES EARLY,
    JUST IN CASE YOU GET STUCK IN TRAFFIC OR ARE
    DELAYED FOR SOME REASON.

2. DRESS AS IF YOU MEAN IT! WHAT YOU WEAR IS WHAT
    YOU ARE SAYING ABOUT YOURSELF. YOU SHOULD
    LOOK PROFESSIONAL.

3. EMPLOYERS LIKE WHEN YOU KNOW SOMETHING
    ABOUT THEIR BUSINESS OR ORGANIZATION. BE
    PREPARED WITH YOUR OWN QUESTIONS TO ASK
    THE EMPLOYER.

4. DON’T COME EMPTY HANDED. BRING A COPY OF
   YOUR RESUME, REFERENCES, AND A NOTE PAD.

TIPS FOR ATTENDING 
A JOB FAIR 



1. INTRODUCE YOURSELF AND EXPLAIN WHY YOU
    ARE CALLING.

2. SPEAK CLEARLY AND SLOWLY.

3. ASK FOR THE NAME OF THE PERSON THAT YOU ARE
    SPEAKING WITH.

4. TAKE NOTES AS YOU ARE LISTENING.

5. IF YOU ARE LEAVING A MESSAGE, LEAVE YOUR PHONE
    NUMBER SLOWLY AND CLEARLY. IT’S A GOOD HABIT
    TO SAY IT TWICE.

6. BE SURE TO ASK FOR A PHONE NUMBER SO YOU CAN
    CALL THE PERSON BACK. (NEVER RELY ON CALLER ID!)

7. ASK FOR AN EMAIL ADDRESS OR ANOTHER WAY TO
    SEND YOUR RESUME.

TIPS FOR CALLING  
EMPLOYERS 
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Aquatics  
(continued) 



Building and Maintenance 

 
    

     
   - -  

   
     

 
    

     
   - -  

   
     
 

   

   -     
   - -  

  
   - -    

   
      
 

   

Automotive / Transportation 
(continued) 

 



Building / Maintenance  
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Food & Hospitality 
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Retail & Sales 
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